INDUSTRY
PLACEMENTS AND
WORK EXPERIENCE
GIVING YOUNG PEOPLE THE SKILLS
THAT INDUSTRY NEEDS

SHIPLEY COLLEGE IS COMMITTED TO THE DEVELOPMENT OF STRONG
RELATIONSHIPS WITH THE BUSINESS COMMUNITY AT A LOCAL,
REGIONAL AND NATIONAL LEVEL. WE VALUE THE REPUTATION WE
HAVE BUILT UP FOR THE QUALITY OF THOSE CONNECTIONS WITH
ORGANISATIONS OF ALL SIZES.
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We are always looking for local employers willing to offer young people work
experience industry placements to provide them with valuable experience in their
chosen sector.
This booklet outlines more about the options, how you can be involved and the
advantages.
If you are interested in discussing this further, please contact the Industry Placement
Team on 01274 327252.
We look forward to working with you.

“

‘The students from Shipley College are keen and enthusiastic and
it’s good to help them understand the world of work. Being able
to help them understand business culture and to be able to work
with them and help them get on the first run of the employment
ladder is very rewarding.’
Steve Dungworth, Accent Housing
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WORK EXPERIENCE PLACEMENTS

INDUSTRY PLACEMENTS

WHAT ARE THEY?

WHAT ARE THEY?

Students shadowing you for 1 or 2 weeks, having not necessarily studied a course directly
relevant to your industry. They are mostly there to observe and experience a first taste of the
world of work. We also welcome offers of work experience for students who are not engaging
with the industry placement programme.

Industry placements are for a minimum of 45 days for students studying a related course.
They have, and will develop relevant skills and knowledge to enable them to add value to your
business. Various models of placement are offered, including periods of block release or two
days a week.

THE PURPOSE OF WORK EXPERIENCE PLACEMENTS

PURPOSE OF INDUSTRY PLACEMENTS

One of the main purposes of this type of placement is to give young people experience of the
workplace, which some students may not have ever experienced before.

Our Industry Placements give young people aged 16+ studying a Level 3 BTEC Shipley College
vocational course (an A Level equivalent) with significant experience in the workplace to help
kick-start their careers.

Work experience is recognised as one of the key criteria employers are looking for when they are
recruiting young people. Placements as part of a College course make a valuable contribution
to young people’s education as well as providing them with experience of the disciplines of the
workplace. Employers who provide work experience placements make a valuable contribution
to the future prospects of students they support by providing a firm foundation to a young
person’s career.

DURATION OF WORK EXPERIENCE PLACEMENTS
These can vary depending on the course and qualification the student is completing. For
example, for some courses, work experience is a mandatory part of the overall programme
and the student will have to complete a specific number of hours in order to complete the
qualification. Most of the full-time courses do not have compulsory work placements as part of
their overall programme but each student will need to complete a minimum of 24 hours with an
approved placement provider. We will discuss the particular arrangements with you as we look
to set up the work experience placement that you are willing to offer.
Some courses look for “block release” placements where the student is with the employer full
time over a period of a few weeks. Other courses operate a “day release” type model where the
student is with the employer a day or more a week over a period of weeks, which we will always
discuss and agree with you at the outset.
The College will need to carry out some simple checks with all potential employers offering
work experience placements. These will be around the issue of health and safety and must be
completed before a student commences a placement. The checks can often be completed over
the phone by discussing things such as insurance and policies and asking some key questions.
It may require an employer to confirm details via an emailed form which is usually very simple
to do.
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An industry placement is typically between 45 and 60 days and gives young people vocationally
relevant experience in the workplace in their chosen sector, building their knowledge, skills and
behaviours. It also presents an important opportunity for businesses to set themselves apart
from other organisations in the market.
Shipley College is one of TWO institutions in West Yorkshire which have been chosen by the
Government to run the new T Level qualifications in 2020. Industry Placements will be a key part
of T Level programmes.
We will be piloting industry placements in the Business, Computing and Digital sectors from
September 2018.

DURATION OF INDUSTRY PLACMENTS
We are looking for industry placements within a range of 45 to 60 days, covering a minimum
of 315 hours (on average 50 days) in length. They would correspond to your normal full time
working pattern, typically of 7 to 7.5 hours a day.
The industry placement will need to be occupationally specific and focussed on developing the
practical and technical skills required for the profession or trade for which the student
is studying.
The student will have developed some workplace knowledge, skills and behaviours prior to
the placement and will continue to do so throughout their time with you.
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THE BENEFITS
The immediate benefits to you as an organisation include:
•	Extra resources to support your projects and day-to-day operations from students
developing skills in a course relevant to your business and industry
•	Giving your employees the opportunity to develop management and mentorship skills
•	Bringing a fresh perspective in to your business
•	Corporate social responsibility impact: share with stakeholders how your business
has supported local young people with industry placements, thereby improving their
employability and progression opportunities
Long term benefits of offering a placement are:
•	Inspiring the next generation to work in your industry
•	Addressing current and future skills shortages in your industry providing you with an
opportunity to identify and more closely scrutinise potential applicants
• Strengthening your recruiting pipeline and increasing diversity
•	Shared values: benefits for business and society are correlated – increased social inclusion
leads to new business opportunities
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FREQUENTLY ASKED QUESTIONS
HOW ARE INDUSTRY PLACEMENTS DIFFERENT TO WORK EXPERIENCE?
A work experience placement typically involves a student shadowing you for 1 or 2 weeks,
having not necessarily studied a course directly relevant to your industry. They are mostly there
to observe and experience a first taste of the world of work. We also welcome offers of work
experience for students who are not engaging with the industry placement programme.
Industry placements are for a minimum of 45 days for students studying a related course.
They have and will develop relevant skills and knowledge to enable them to add value to your
business. Various models of placement are offered, including periods of block release or two
days a week.

WHAT SUPPORT WILL I RECEIVE?
The College will support you to set up the placement(s), from dealing with administration to
helping you find the right student. Once a placement begins, the College will continue to provide
support to both the student and the employer’s line manager, where necessary. The College will
seek feedback in order to continually improve the process over the course of the placement.
We will work with you to identify appropriate work that they will be able to complete during their
time with you, in order to manage everyone’s expectations.

WILL THERE BE LOTS OF PAPERWORK?
No. All legal, health & safety, insurance and other documents will be given as templates, prefilled where possible, to minimise your workload and the amount of paperwork required, in
addition to any internal processes you will need to complete as a business.

HOW CAN I MAKE SURE I GET THE RIGHT STUDENTS?
You can work with the College to find the best student for your organisation. Be transparent
about your requirements so that we can support you. We would encourage you to interview 2 or
3 students as applicants for the placement, so that students develop their interviewing skills.

DO I NEED TO PAY THE STUDENT?
As the Industry Placement is forming part of a course of further education, students are not
entitled to a salary. There is no legal requirement or expectation that students will be paid.
However, you may choose to provide the student with expenses including travel and subsistence
costs.
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HOW CAN I BALANCE THIS WITH CORE BUSINESS ACTIVITIES?
Students will undergo preparation by the College before coming to you and clear responsibilities,
working hours and other workplace expectations will be set out in the industry placement
agreement which you, the student and the College will sign prior to the placement.
You will agree with your student what their goals and responsibilities are at the start of the
placement and you will need to monitor their progress towards these.
The College will also be on hand to support, if challenges arise, to ensure both parties get the
most from the placement.

HEALTH & SAFETY REQUIREMENT
You and Shipley College will have a shared duty of care for the student. With respect to health
and safety in the workplace, the duty of care rests primarily with the employer, although
checks will be made by the College as part of their safeguarding duties. If you have any
questions regarding current laws or best practice, please consult the Health & Safety Executive
government website and, more specifically, their guidance for young people in the workplace.
You will need to adhere to your legal obligations under the Equality Act 2010 (as you already do)
including not using language or behaviour in a manner which is discriminatory, and providing
reasonable adjustments for disabilities.
By law, you are responsible for ensuring a safe working environment, completing an adequate
risk assessment, providing appropriate training and ensuring that the student receives an
adequate induction to the Health & Safety aspects of your workplace.

INSURANCE REQUIREMENT
If your industry placement student is doing work that sits within your normal business practice,
and you already have up to date Employer’s Liability Insurance and Public Liability Insurance,
then you should not need additional cover. If you are unsure as to whether the work they are
undertaking counts as ‘normal business practice’, then we would recommend talking to your
insurance company.
Because your student will be working with you for longer than a 2 week period, you will need
to notify your insurer about their employment. The risks of taking on an industry placement
student are the same as taking on any other employee.
If you require further information or guidance on insurance, please see Health & Safety Executive
guidance and talk to your own insurance company.
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WE HOPE THIS OUTLINE HAS BEEN USEFUL TO YOU. IF YOU
ARE INTERESTED IN DISCUSSING THIS FURTHER, PLEASE
CONTACT THE INDUSTRY PLACEMENT TEAM ON 01274 327252
WE LOOK FORWARD TO WORKING WITH YOU.
Shipley College
Salt Building, Victoria Road, Saltaire, Shipley, West Yorkshire, BD18 3LQ
t: 01274 327222 e: enquiries@shipley.ac.uk
www.shipley.ac.uk

@Shipley_College

/shipleycoll

